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MonoxeHue
O HacTaBHUYecTBe

1. O6LwKe nonoxeHus

1.1. Hactosiee MNonoxeHne o HacTaBHu4ecTBe (ganee — lNonoxeHne) onpegensieT Nopsaok
opraHusaumm n nposeneHns pabotbl No HactaBHu4ecTBy B MOY CkyauHckon OOLL,

npaBa 1 0653aHHOCTW HAaCTaBHUKOB U CTaXKepoB.

1.2. OCHOBHblE TEPMWHbI U NMOHATUS, MPUMEHsIEMbIE B HacTosLweM [NonoxeHunn:;

HacTtaBHu4ecTBO — hopma agantauun, NPakTUHECKOro OB0YyYEHUS U BOCMUTAHWUS HOBLIX WM MeHee
OMbITHbIX PabOTHMKOB OpraHM3auunm B Lensx ObiCTpenwero OBMafgeHus TPYAOBbIMU HaBblKaMMu,

npuobpeTeHns HeoOXoaMMOM KOMMNETEHLMW, NMPUOBLLIEHNST K KOPNOPaTUBHON KyNbType opraHmM3auumn.

HacTtaBHuK — Goree onbITHbIA PabOTHUK OpraHM3auuun, NPpMHUMaLWKUN Ha cebst PYHKLMK No O0Dy4eHuo
HOBBIX UMM MEHEE OMbITHLIX PAGOTHUKOB.

CTtaxep — HOBbI pabOTHUK OpraHn3aunn, NPUKPENAEMbIA K HACTaBHUKY.

2. Llenn n 3apgaym HacTaBHU4YeCcTBa
2.1. Llenamn HacTaBHMYECTBa sIBNAOTCA ajanTauusi CTaxepoB K paboTe B OpraHMsaummM Ha OCHOBeE
€4NHOM CUCTEMbI Nepeaaydn onbiTa U BOCNIUTaHMWS, NOBbILUEHNE KBanudmKkauum negaroroe, obecnevyexHme
ONTMMAasnbHOrO MCMOMb30BaHWS BPEMEHW U PECYPCOB A1l CKOPEWLIEro [OOCTWMXKEHUS CTaxepamu
HeoOXOANMbIX Pe3ynbTaToB, CHWKEHWE TEKY4Y4eCTM KadpOB WU MOTMBMPOBAHMSI HOBbIX PabOTHMKOB K

OOCTUXKEHUIO Lienel opraHusaLum.

2.2. OCHOBHbIMU 3a@a4aMn HacTaBHUYECTBA ABNSAIOTCS:

— OKasaHume nomMmown ctaxepy B OCBOEHUMU HeobxoOMMbIX KOMMETEHLUUA 3a CYET O3HAKOMIIEHUSI C
coBpeMeHHbIMN MeTOOaMN U NpunemMmammn pa6OTbI, nepegayvn HaCtTaBHMKOM JIMYHOIO OMNbITa;

- obyyeHne cTaxepa B MUHMMAasbHblE CPOKM HEOOXOAMMOMY MpPOgECCMOHANBHOMY MacTepCTBY,
cobntoaeHunto TpeboBaHUii HOPMaTUBHBIX JOKYMEHTOB, B TOM YMCHIe MO OXpaHe Tpyaa;

— coaencTene OOCTUKEHWNIO CTaXepOM BbICOKOro ka4ecTtBa Tpyaa,
— BXOXOEeHne Cctaxepa B prﬂ,OBOVI KONJNeKTnB, OCBOEHNE M KOpﬂOpaTVIBHOVI KyInbTypbl;

— BOCnuUTaHue y CTaxkepa 4yBCTBa NIMYHON OTBETCTBEHHOCTM 3a pes3ynbTaThbl CBOEN OeATENbHOCTMU.



3. 0praHVI3aL|VIOHHbIe OCHOBbI HaCcTaBHU4YeCTBa
3.1. HacTtaBHMn4ecTBO B opraHmn3auunn BBOAUTCA Ha OCHOBaHUM NpuKa3a gnpekropa.
3.2. OT60p KaHOuaaTyp HaCTaBHUKOB OCYLLECTBIIAETCA Mo cnefyrLwnumM Kputepmnam:
— BbICOKUI YpOBEHb I'IpO(*)eCCMOHaJ'IbHOﬁ noaroToBKU;
— Hanun4yune O6Ll.l,eI'IpI/13HaHHbIX TNINYHBIX OCTUXKEHUN N pe3ynbTaToB;
— pa3BUTble KOMMYHUKaTUBHbIE HaBbIKU U rMOKOCTb B ODLLIEHNN;
— CMocoBHOCTL U FOTOBHOCTb AOEeNnnTbCA I'IpOCt)eCCI/IOHaJ'IbeIM OnbITOM;
— CTax I'IpOCt)eCCI/IOHaJ'IbHOIZ 0eATeNbHOCTN B OpraHn3aumm He MeHee OBYyX JeT.

3.3. PaboTHMK Ha3HayaeTCA HAaCTaBHMKOM C €ro NMMCbMEHHOrO Cormnacus.
3.4. 3a ogHUM HaCcTaBHMKOM 3aKpennsieTcsl O4HOBPEMEHHO He Donee ABYX CTaXepoB.
3.5. HacTaBHMYeCTBO OCYLLLECTBMAETCA B TEYEHNE BCErO NepUoaa, HasHaYeHHOro cTaxepy.
4. lNpaBa 1 06A3aHHOCTN HacTaBHUKa
4.1. HactaBHUMK nMeeT npaso:
- TpeboBaTb OT CTaxepa BbIMNOMHEHNS yKa3aHWi No BONpOCcaM, CBA3aHHbLIM C €ro AesATeNbHOCTLIO;
- MpUHMMaTL y4acTue B 0BCYXAEHMN BOMPOCOB, CBA3aHHbLIX C paboTon cTaxepa, BHOCUTL NpearioxXeHns
B Mpod)COO3HbIE OpraHbl, HEenocpeACTBEHHOMY PYKOBOAWMTENIO, BbILLECTOSALLEMY PYKOBOOAUTENO O

noowipeHnn ctaxepa, npuMeHeHnn mep BocnmtaTesribHoro n gncunnimHapHoro BO3AENCTBMS;

— y4yacTBoBaTb B 006CYyKaeHUN NpodeCccMoHanbHOM Kapbepbl CTaXepa W NinaHMpoBaHWM €ro ganbHenwemn
paboTbl B opraHmM3auum.

4.2. HactaBHuK 065a3aH:
— 03HAKOMUTbL CTa)kepa C OCHOBaMW KOPMOPaTMBHOW KyNbTYpbl OpraHnsauum;

- M3yuuTb npodoeccroHarbHble M HPaBCTBEHHbIE KayecTBa CTaXepa, €ero OoTHoueHue Kk paborte,
KONNEKTUBY, YBIEYEHUS!, HAKITOHHOCTHU;

— OKa3aTb CTaXepy unHamBuayanbHyO NMOMOLLb MpakTU4ecKuMu npmemammn un cnocob6ammn Ka4ecTBEHHOIo
BbINOJTHEHUSA 06s13aHHOCTEN U nopyquvu?l, BbIABNATL U COBMECTHO YCTpPaHATb AonyLleHHble OLINGKM;

- paspaboTaTb MHAVMBMAOYaNbHYIO NPOrpaMMy HaCTaBHUYECTBA AN CTaxepa;

— NUYHBIM NPUMEPOM Pa3BUTL MOMOXUTENbHLIE KayecTBa CTaxepa, KOPPEKTMPOBaTb ero noseaeHve Ha
paboTe, NpuBnekatb K y4acTui0 B OBOLLECTBEHHOWM XM3HW KOMMeKkT!Ba, hopMUpoBaTh 340POBbIN 06pa3s
XKM3HM,  OOLLECTBEHHO  3Ha4YMMble  WHTEpechbl, COAEMCTBOBAaTb  PasBUTUMIO  KyNbTYpHOrO W
npodpeccroHanbsHOro Kpyrosopa;

- MHPOPMMPOBATL CTaXepa O LensX, 3agadyax 1 pesynbTatax TeKylen eaTeNbHOCT opraHn3auum;

— pa3BUTb Yy CTaXepa CTpemrieHne K BbINMOJTHEHUIO CNOXHOW 1 OTBETCTBEHHOW paGOTbI, OCBOEHNI0 HOBOW
TEXHUKN N COBPEMEHHDbIX TEXHOSOINI;

— cnocobcTBOBaTb pa3BnTMO NOCTOAHHOIO MHTEpeCca K WMHHOBALUMOHHOMY TBOPYEeCTBY, BHEOPEHUIO
COBpPEMEHHbIX CTaHOapTOB Ka4dyecTBa 06pa3OBaHMF|;



- C Y4YeToM [JenoBblX W MOparbHO-NCUXOMNOTMYECKMX KauyecTB CcTaxepa COAeNCcTBOBaTb €ro
npodpeccrMoHansHOMy  POCTY, [OOCTWKEHMIO  BbICOKOTO  MpodoeccuMoHanvama, ydyacTeBoBaTb B
hopMMPOBaHMK 1 Pa3BUTUM Kapbepbl;

— COCTaBUTb XapaKkTepUCTUKY Ha CTaxepa,
— 3anonHATb aHKeTbI MO UTOram OTYETHbIX NepMOAOB (NpunoxeHuve 1).
4.3. OTBETCTBEHHOCTb HacTaBHMKA:

— HaCTaBHUK HeCeT NnepcoHalribHyr0 OTBETCTBEHHOCTb 3a Ka4deCTBO U CBOEBPEMEHHOCTb BbIMNOJTHEHUA
(*)yHKLI,VIOHaJ'IbeIX 00513aHHOCTEN, BO3MOXEHHbIX HA HEro HacTosLLMM MonoXeHnem;

— NpU OTKase OT NpoAoJIKEeHUA CTaXXUPOBKW OBYX CTaXepoB noapsAn HaCcTaBHUK NULIAETCA cTtaTyca
HaCTaBHMKa.

5. MpaBa u 06A3aHHOCTH CTaxepa

5.1. CTa>|<ep nveet npaso Yy4dacTtBoBaTb B pa3pa60TKe nporpamMmmbl HaCTaBHUYECTBY W BHOCUTb
npeanoxeHnd o ee UISMEeHeHun, y4acTteoBaTb B O6Cy)Kp,eHI/II/I pe3ynbTaTtoB CTaXXUPOBKWU.

5.2. Ctaxep ob65a3aH:

— O3HAaKOMUTbCA nog noannchb C BbIMMUCKON U3 npukasa o0 Ha3Ha4YyeHn HaCTaBHUKa B Te4eHne Tpex p,He|7| C
MOMeEHTa U3aaHn4a nNpuKkasa,

— BbINOMHATE OOSA3AHHOCTW, BO3MOXKEHHbIE Ha Hero TPYAOBbIM [JOrOBOPOM U AOSMKHOCTHLIMU
WHCTPYKLMSIMU;

— NPOXOAWTb KOHTPOSIbHBbIE MEPONPUSITUSI COTMacHO NporpaMmMe HacTaBHUYECTBA, B TOM YMCHE 3anofHATb
a@HKeTbl MO UTOraM OTYETHbIX MEPMOAOB (NPUNOXEHUE 2).

6. AHanus paboTbl cTaxepa

6.1. MNpenBapuTenbHbI aHanMa paboTbl CTaxepa OCYLLECTBAETCA MO UCTEYEHUM NEPBOrO M BTOPOroO
MecsiLia ero aganTauyn B opraHvM3auum, Npy KOTOPOM paccMaTpyBatloTCs CriedytoLme BOomnpochl:

— aHanu3 npouecca aganTtaumn paboTHMKa B opraHnsauum;

— BbINOMTHEHNE HA AaHHbIA NEPUOA UHAMBUAYANbLHOMO NnaHa paboT No NporpaMme HacTaBHUYECTBA;
— 0603Ha4YeHME CUMbHbIX M crnabbix CTOPOH PaboTHUKA;

- 0bcyxaeHune Toro, 4To HeobXoAUMO YNyYLINTb;

- HeobxoaMMas MOMOLLb CO CTOPOHbI OpraHM3aLuu.

6.2. HacTtaBHMK npu HeobxooMMOCTM MO pesynbTaTam MNpeaBapuUTENibHOTO aHanu3a KOoppekTMpyeT
nporpaMMmy HacTaBHWYECTBa, OOMOMHUTENbHO paspabaTbiBaeT U NMpUHMMaeT Heobxoaumble Mepbl Ans
NVKBMOAUMN BbISIBNEHHbIX 3aTpyQHEHWI 1 AedUUUTOR B NpoLecce adanTtauum cTaxepa.

6.3. Ecnm no wutoram KOHTPOMbHbLIX MEPONPUATUA BbISIBUTCS HEOOXOAMMOCTb B MPOOOITKEHWM
HacTaBHMYECTBa, TO HACTaBHMK C y4acTMeM CTaxepa paspabaTbiBaeT M peanusyeT AOMNOMHUTENbHbIE
MEepOMNpUATUS, HanpaBneHHbIE HAa aganTauuio cTaxepa.



Mpunoxexve Ne

K MonoxeHnto o HacTaBHMYECTBE, yTBEPXOEHHOMY 20 r.

AHKeTa ANA HacTaBHUKA

YBaxkaemblii negaror!

OTa aHkeTa HeOGXOAMMa Aan4 Toro, YTOOBbI ynyywunTb npouecc agantaumm n HactaBHM4eCcTBa HOBbIX

p360THMKOB B Haluen opraHumsauunn.

K Bam npukpenneH ctaxep. OTBeTbTE, NOXaNyMNCTa, kKak CTPOMTCA Balle B3auMogenctane u kak Bol

oLieHMBaeTe pesysibTar.

Bonpoc

OueHka (no wkane ot 1 go 5)

1. JocTtaTtoyHOo nu BbINo BpeMeHu, npoBeaeHHoOro Bamu co ctaxepom,
An8 NonyyYeHnsi UM HeoBXOANMbIX 3HAHWUI 1 HABbIKOB?

2. Hackonbko To4HO cnegosan Balwvm pekoMmeHgaumusam ctaxep?

3. B kakoi cTeneHun 3aaTpadyeHHoOe Ha HacTaBHUYECTBO BpeMsi Bbino
NoCBSALLEHO NpopaboTKe TEOPETUYECKMX 3HAHNIN?

4. B kakow CTeneHu 3aTpa’yeHHOe Ha HacTaBHUYECTBO BpeMsi Bbino
NoCBsALLEHO NpopaboTKe NPaKTUYECKUX HAaBbIKOB?

5. Hackonbko, no BawemMy MHEHMIO, CTaxep roTos K
CaMOCTOATENbHOMY UCMOMHEHUIO AOMKHOCTHBIX 00s13aHHOCTEN
Onarogapsi npongeHHOMY HaCTaBHUYECTBY?

6. KakoB Ha faHHbIn MOMEHT, Ha Bawl B3rnsig, ypoBeHb
npodeccrmoHanuama craxepa?

7. Kakol n3 acnekTtoB agantauuun, Ha Baw B3rnag, asnseTcsa
Hanbornee BaXHbIM A5 CTa)kepa npu NPOX0XAEHUN HacTaBHUYecTea?
PaccraBbte 6annbl oT 1 4o 5 ons kaxxgoro n3 napaMeTpoB:

— NOMOLLUb NMpu BXOXOAEHUN B KONJEKTUB, 3HAKOMCTBO C NMPUHATbIMU
npasunamMmun noBeaeHus;

— OCBO€eHMe NpakTn4ecknx HaBbIKOB pa60TbI;
— n3y4vyeHune Teopuun, BbidBreHune I'Ip066ﬂ0B B 3HAHUAX;

— OCBOEHWE aAMUHNUCTPATUBHbIX NPOLEAYP U MPUHATBLIX NPaBur
J1eNnonpon3BoacTBa

8. Kakon n3 ncnonbsyembix Bamn metogoB 06ydeHus Bel cuntaete
Hambonee agppekTMBHbIM (paccTaBbTe Bannbl oT 1 40 5 AN KaXkgoro
n3 MeTogoB):

— CaMOCTOATENBbHOE U3YYEHNE CTAXKEPOM MaTEPUArioB U BbIMOSTHEHWE
3a0aHnA, OTBETHI HACTaBHMKA Ha BO3HUKAKOLLME BOMPOCHI MO
ArIEKTPOHHOM NouTe;

— B OCHOBHOM CaMOCTOSITENbHOE U3yYeHNe CTakepoM MaTepuarios U
BbINOSTHEHNE 3aaHUIA, OTBETbI HACTABHMKA Ha BO3HMKatoLne
BOMPOCHI MO TENedoHy;

— JINYHbIE€ KOHCYIbTauMX B 3apaHee onpenerneHHoe BpeMa;
— JINYHbIE€ KOHCYINbTaluUn no mepe BOSHUMKHOBEHNA HeobxooMMocCTy;

— No3TanHbIi COBMECTHbIV pa3bop NpakTU4eCcKUX 3adaHui




Bawu npeanoXxeHua no opraHn3aunm npouecca HactaBHN4eCcTBa o6pasoBaTean0|7| opraHusauumu:




Mpunoxexve Ne
Kk MNonoxeHunio 0 HacTaBHUYECTBE, YTBEPXKAEHHOMY 20 r.

AHkeTa onAa craxepa
YBaxkaemblii negaror!

OTa aHKkeTa Heobxoauma Ans Toro, YTobbl YyYlMTb B HALLEW opraHu3auum aganTaumio HOBbIX
pabOTHUKOB.

[na BbICTPOro 1 Nerkoro norpyxexHus B pabounii npouecc Bam Gbin HasHaveH HacTaBHUK. OTBETbTE Ha
BOMPOChI, Kak cTpounock Balle B3aumogeicTene ¢ HactaBHUKOM. BbiGepute HanGonee noaxoaaiumi
OTBET UMK YKaXXMTe CBOW BapuaHT oTBeTa.

1. Kak moxeTe oxapakrtepusoBaTb NepnoanvyHOCTb O6LIJ.eHMF| C HacTaBHMKOM? OTMETbTE NOAXOOSALLNNA
BapuaHT unun HanuwunTte CBOW:

— Kaxkabl OeHb;

— OWH pas B HeJenio;

— 2-3 pa3a B MecsL,;

— BOOOLEe He BCTpeYanuchb.

2. Kakoe Bpems B cpegHem B Hegento y Bac yxoanno Ha obLieHre ¢ HacTaBHUKOM?
— 3,5-2,5 yaca B Hegenio;

—2-1,5 yaca B Hegeno;

— nonyaca B Hegento;

3. Kak ctpounocb Balue obuieHne ¢ HactaBHMKOM? OLeHUTE B NPOLEHTHOM COOTHOLLEHUN, Koraa Bol
ObINN NHMLNATOPOM OOLLEHNS 1 Korda OH, Mo CXeme «Bbl — HacTaBHUKY:

— 30-70 npoueHTOB;

— 60-40 npoueHTOB;

— 70-30 npoueHTOB;

— 80-20 npoueHTOB.

4. Bcerga nu HacTaBHMK MOT gaTb OTBEThI Ha Balum Bonpockl?
— [a, Bceraa;

— [ia, HO PefKo;

— HeT.

5. aBan nu Bam HacTaBHMK 06paTHYIO CBA3b MO pe3ynbTataMm paboTkl, roBOpMn O TOM, 4To Bl genaete
npaBuibHO, HEMPaBUIBHO, YTO MOXHO YNyYLLNTE?

— [a, KaXablil pa3 nocrie oKoHYaHUs 3afaHuns;
— [a, pa3 B Hedemno BHe 3aBUCMMOCTM OT OKOHYaHUS 3aaHuUs NoaBoAMI UTOT;
— [a, pa3 B Mecsl;

— HerT.



